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2I. Consideration of approving a special event permit for the American Red Cross for use 

of the Monticello Community Center Mississippi Room to conduct blood drives 

Prepared by: 

City Clerk 

Meeting Date: 

1/12/2026 

☒ Consent Agenda Item 

☐ Regular Agenda Item 

Reviewed by: 

Parks, Arts, and Recreation Director 

Approved by: 

N/A 

ACTION REQUESTED 

Motion to approve a special event permit for the American Red Cross for use of the Monticello 

Community Center (MCC) Mississippi Room to conduct blood drives on February 4, 2026 and 

October 27, 2026.  

REFERENCE AND BACKGROUND 

The American Red Cross submitted a special event permit application for use of the Monticello 

Community Center Mississippi Room for blood drives on February 4 and October 27. 

The Monticello Community Center (MCC) is an Authorized Provider for The American Red Cross. 

Through this partnership, MCC offers several essential public safety and aquatic programs, including: 

•          Lifeguard Training courses 

•          Water Safety Instructor courses 

•          Learn to Swim programming 

This partnership strengthens community safety and enhances the quality of aquatic education available 

to residents. 

The requests for waived facility rental fees are documented alongside approved permits. This 

practice establishes a clear record of the value of waived fees and enables staff and City Council 

to more accurately assess the financial impact of special events at the MCC. When a rental fee 

is waived, the renter is responsible for completing a community service project or providing 

other in-kind support that benefits the City or the Parks, Arts & Recreation Department. 

I. Budget Impact: Waiving the standard facility rental fees results in a loss of revenue of $ 

$1,470 with the new proposed rate in 2026. 

II. Staff Workload Impact: N/A 

III. Comprehensive Plan Impact: The Comprehensive Plan impact of approving the blood 

drive is that it supports the City’s 2040 Vision goals for community engagement, 

economic vitality, and use of public facilities as civic gathering spaces.  
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STAFF RECOMMEDATION:  

City staff recommend approval of the special event permit for the American Red Cross to 

conduct blood drives.  

SUPPORTING DATA 

• Application 
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CITY OF MONTICELLO 

City Clerk  

505 Walnut Street, Suite 1 

Monticello, MN 55362 

 (763) 295-2711   info@MonticelloMN.gov  
APPLICATIONS WILL BE PROCESSED AFTER ALL ITEMS ARE SUBMITTED 

Applications must be submitted no less than 15 working days prior to an Event, unless otherwise approved 

by City Clerk. Applicants are advised to discuss their request with City Clerk as early as possible to ensure 

the event can be approved on the date desired. 

Date(s) of & Times of Event 
 

Nature or Purpose of Event 
 

Address of Event 
 

Legal Description or PID 
 

 

Organization 
 

Applicant Name 
 

Applicant Adress 
 

Contact Phone Number 
 

Property Owner 
 

Address 
 

Contact Phone No 
 

The review and consideration of an application submitted shall occur with a written description of event 

including items checked below, an aerial map of location and layout of event.  

All items checked below are required in support of the application and is deemed complete by the City 

Clerk’s Office.   

 Use of City Park 

 Use of Monticello Community Center Space 

 Alcohol consumption. 

 Street closure 

 Event times/dates including set-up & tear-down times. 

 Lighting. 

Temporary & Special Event Permit 

Application 

 

Check Items that Apply  

mailto:info@MonticelloMN.gov
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 Music, including bands, amplification, speakers and other possible noise. 

 Parking. 

 Security. 

 Signage. 

 Solid waste disposal (port-a-potties). 

 Tent – Number and size. 

 Attach a neighborhood flyer or door tag alerting residents which will be affected by event. 

 Other items as requested by City Clerk. 

Site plan or survey of property showing the following. 

• Building and location of the event. 

• Parking. 

• Exact location of tents, displays related to events& activities, stages, security, lighting, food/drink 

areas 

• Street closure 

 

PROPERTY INFORMATION 

 

 

APPLICANT 
CHECK 

APPLICATION SUBMITTAL REQUIREMENTS CITY CHECK-IN 

 Application fee: 

$50 

$25 – for non-profit/charitable organization 

 

 
 

IF REQUESTING A WAIVER OF FEES, APPLICANTS MUST SUBMIT A PROPOSAL FOR AN 

ADDITIONAL COMMUNITY SERVICE PROJECT BENEFITTING THE PARKS, ARTS, & RECREATION 

DEPARTMENT OR THE CITY. THE PROPOSAL MUST BE APPROVED BY THE CITY CLERK. 
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SIGNATURE OF APPLICANT AND PROPERTY OWNER REQUIRED 

By signing below, the applicant/property owner for the submitted event being held on the property named 
in this application agree(s) to defend, indemnify, and hold harmless the City of Monticello, Minnesota, its 
employees, agents, representatives, elected city officials, appointed city officials, and city council members 
from and against any claims, demands, suits, losses, costs, expenses (including attorney fees), or any other 
type of damages which may be asserted, claimed, sought, awarded, or recovered against or from the City 
of Monticello, Minnesota, its employees agents, representatives, elected city officials, appointed city 
officials, and city council members, as a result of the event by reason of any damage to the property, 
personal injury or bodily injury including death, sustained by any person whomsoever in which such 
damage, injury or death arises out of, is incidental to, or is in any way connected whatsoever with the 
performance of this contract, the temporary special event referenced herein, or anything connected 
thereto, and regardless of whether the claim, demand, damage, loss, cost, or expense is caused in whole or 
in part, by the event organizer and/or promoter, or any of its employees, agents, representative, the 
negligence of the City of Monticello, Minnesota, its employees, agents, representatives, elected city 
officials, appointed city officials, or city council members, or by any third parties or their agents, servants or 
employees.  

Applicant’s Signature: Date: 

Property Owner’s Signature: 
(If different than applicant)  

Date: 

Office Use Only 

(City Clerk Signature) (Date) 

Notes: 


	Dates of  Times of Event: 2/4/2026 & 10/7/2026
	Nature or Purpose of Event: Red Cross Blood Drive
	Address of Event: Monticello Community Center Miss. Room
	Legal Description or PID: 
	Organization: American Red Cross
	Applicant Name: Julie Ghere
	Applicant Adress: 100 South Robert Street, St. Paul, MN 55107
	Contact Phone Number: (651) 308-5609
	Property Owner: 
	Address: 
	Contact Phone No: 
	Check Items that Apply: 
	Use of City Park: 
	Use of Monticello Community Center Space:  X Mississippi Room
	Alcohol consumption: 
	Street closure: 
	Event timesdates including setup  teardown times: 11:00am-7:00pm
	Lighting: 
	Parking: X Needed for donors and Red Cross Staff
	Security: 
	Signage: 
	Solid waste disposal portapotties: 
	Tent  Number and size: 
	Other items as requested by City Clerk: 
	PROPERTY INFORMATIONRow1: 
	APPLICATION SUBMITTAL REQUIREMENTS: 
	APPLICANT CHECKRow1: 
	CITY CHECKINApplication fee 50 25  for nonprofitcharitable organization: 
	Office Use Only: 
	City Clerk Signature: 
	Date: 
	Notes: 
	Text1: Julie Ghere
	Text2: 11/24/2025
	Text3: 
	Text4: 


